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COMMUNICATION ASSOCIATE (PART TIME POSITION 30 HOURS/WEEK) 

 

Institute for Political Ecology (IPE) is research and educational organisation that designs alternative 

development models and innovative institutional frameworks for democratic political and economic 

transformation of society. The Institute addresses contemporary ecological changes as social 

phenomena that reduce or magnify social inequalities and influence power relations. IPE carries out 

transdisciplinary research and educational programs in cooperation with domestic and international 

institutions and organisations. Based on these, IPE provides expert analyses and discussion platform 

for social movements, political and economic actors in Croatia and abroad that advocate ecologically 

sustainable, just and democratic society. 

 

IPE is looking for person who will be involved in design, development and implementation of IPE 

communication strategy.  He/she will be responsible for web site management, IPE's activity in social 

media and contribute to the further improvements related to IPE public visibility. Furthermore, this 

person will function as a liaison person for media and assist IPE staff in event management.  

Communication associate will be part of small collaborative and fast-paced IPE team. 

 

 

PROFILE BACKGROUND 

- 5+ years of relevant experience in web-site management  and social media  

- Education background: social sciences and humanities, journalism, communication sciences, 

graphic design 

- Strong writing and proofreading skills, experience working on websites and publishing at 

social media 

- Demonstrated practical experience in digital communications, strong understanding of social 

media and using data collected from analytics tools 

- Integrity, professionalism, creativity, confidentiality, self-motivation, ability to work under 

tight deadlines and simultaneously on a wide range of issues 

- Croatian language, excellent English language skills, additional languages a plus 

- Ability to undertake occasional travel  

Preference will be given to the candidate with expertise or social engagement in some of the 

areas IPE’s work. 
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TASKS WILL INCLUDE 

- Regular management and maintenance of IPE web site, setting up timeline of IPE online 

appearance and development of communication tools for IPE research outputs  

- Regular upload of diverse material  (including illustrations, photos, videos, trailers…) which is 

instrumental for communication of IPE research and educational activities  

- Drafting and editing different forms, highlighting and framing them in order to penetrate into 

mainstream media 

- Assistance in production and deployment of publications 

- Regular coordination and update with IPE staff members on priorities of social media plans  

- Development of editorial calendar for research outputs, events and activities to ensure multi-

level public visibility of IPE's research and programmatic work 

- Usage of existing and development of new forms of IPE appearance in social media (regular 

update of web sites, FB and other accounts) 

- Development of social media communities 

- Assistance to IPE staff and/or IPE board members in development and tailoring of  IPE long 

term communication and visibility strategy 

- Participation in development of communication strategy for specific project activities  

- Assistance and participation in development of IPE's annual report and other IPE visual 

materials 

- Further development of web site content and structure and its adaptation to IPE's 

programmatic and research portfolio 

- Creation of organisation data base that sets up criteria for differentiation of IPE's audiences, 

clients and target groups 

- Drafting blogs, press releases etc.. 

- Participation in IPE event management activities as agreed with IPE staff  

- Participation in regular IPE staff meetings and when needed communication related meetings 

that relate to project activities, IPE's public appearances, including IPE's staff and managing 

board 

- When needed cooperation with graphic designers, illustrators in the preparation of 

communication tools  and other persons contributing to IPE communication and publishing 

activity 

- Occasional dislocated work in real time when IPE has activities outside of Zagreb  
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APPLICATION 

- CV (two pages) 

- Motivation letter (one page) 

- Showcase of work – 2 examples (where applicable: screenshots of your social media work, 

web sites you have managed etc.) 

- Two  reference contacts (name, surname, institutional affiliation, phone number and e-mail 

address) 

 

Expected net salary (including local transport allowance) is 5500 kn (30 hours/week). 

This position is guaranteed by end of 2018 under fixed term contract - with 3 months of initial 

probation period. 

Please send your application to communications@ipe.hr by 25th of February.  Only shortlisted 

candidates will be contacted by end of February and invited for interview in early March 2017.  

Application is expected to be submitted in Croatian language. Demonstration of experience can also 

include material in other languages. 

mailto:communications@ipe.hr

